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December 1, 2014 

 

DUE DATE:  December 22, 2014 by 5:00 p.m. 

  



 

 

December 1, 2014  

 

 

Request for Proposals for  

Cost Reduction Services 

 

Dear Proposer:  

 

The City of Mission Viejo is soliciting proposals for Cost Reduction Services in the areas of 

telecommunications, document management, and office supplies.  

 

Five (5) hard copies of your proposal must be delivered to:  

 

Mission Viejo City Hall  

200 Civic Center  

2nd Floor  

Mission Viejo, CA 92691 

Attention: Susan Knudson, Budget and Purchasing Analyst  

 

The City is not planning to hold a pre-proposal bidders conference. All vendor questions 

should be addressed via email to sknudson@cityofmissionviejo.org.  
 

Proposals must be clearly identified with RFP for Cost Reduction Services on the outside of the 

package. No proposals will be accepted after 5:00 p.m. on December 22, 2014.  

 

Thank you for your interest in doing business with the City of Mission Viejo.  

 

 

Sincerely,  

 

 

Susan Knudson  

Budget and Purchasing Analyst  

City of Mission Viejo 
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CITY OF MISSION VIEJO 

REQUEST FOR PROPOSALS 

FOR COST REDUCTION SERVICES 

 

 

I. INTRODUCTION 

 

The City of Mission Viejo incorporated on March 31, 1988.  The City annexed the area known 

as Aegean Hills in December 1992 and now serves an area of approximately 17 square miles 

with a population of approximately 95,000.  The City of Mission Viejo's fiscal year begins on 

July 1 and ends on June 30.   

 

The City of Mission Viejo provides the following services to its citizens:  public safety, 

planning, building, code enforcement, engineering, street maintenance, street lighting, parks, 

recreation, animal services, library and general administrative services.  Mission Viejo operates 

under a Council-Manager form of government and is a "contract city." 

 

The City of Mission Viejo is organized into nine departments.  The accounting and financial 

reporting functions of the City of Mission Viejo are centralized within the Department of 

Administrative Services. 

 

The principal contacts with the City of Mission Viejo will be Susan Knudson, Budget and 

Purchasing Analyst, who will coordinate the assistance to be provided by the City of Mission 

Viejo.   

 

A.  General Information 

 

The City of Mission Viejo is requesting proposals from qualified firms specializing in cost 

analysis for the long-term reduction in expenses in three operational areas: telecommunications, 

document management and office supplies. 

 

The City requests a qualified firm to provide a review of the City’s policies, procedures, supplier 

contracts, past invoices and all other information as required by the selected vendor to determine 

if the City is choosing the most qualified and lowest cost vendors possible to provide these 

services. 

 

There is no expressed or implied obligation for the City of Mission Viejo to reimburse 

responding firms for any expenses incurred in preparing proposals in response to this request. 

 

To be considered, five copies of a proposal, along with the W-9 and Vendor Application, must 

be received by Susan Knudson, Budget and Purchasing Analyst at 200 Civic Center, Mission 

Viejo, CA 92691, by 5 pm on December 22, 2014.  The City of Mission Viejo reserves the right 

to reject any or all proposals submitted. 

 

Proposals submitted will be evaluated by a Selection Committee of the Administrative Services 

Department.
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During the evaluation process, the Selection Committee and the City of Mission Viejo reserve 

the right, where it may serve the City of Mission Viejo's best interest, to request additional 

information or clarifications from proposers, or to allow corrections of errors or omissions.   

 

The City of Mission Viejo reserves the right to retain all proposals submitted and to use any 

ideas in a proposal regardless of whether that proposal is selected.  Submission of a proposal 

indicates acceptance by the firm of the conditions contained in this request for proposals, unless 

clearly and specifically noted in the proposal submitted and confirmed in the contract between 

the City of Mission Viejo and the firm selected. 

 

It is anticipated the selection of a firm or firms will be completed by February 2, 2015.  

Following the notification of the selected firm it is expected a contract will be executed between 

both parties by February 13, 2015. 

 

 

II.  NATURE OF SERVICES REQUIRED 

 

A. General 

 

The City is requesting a review of its cost of service in the areas of telecommunications, 

document management and office supplies.  The proposer may choose to propose on all 

three technical areas or one or any combination thereof.   

 

B. Scope of Work to be Performed 

 

1. Telecommunications 

 

The City currently utilizes a CISCO telephone system citywide with a variety of vendors 

including: Cox Communications, AT&T and Verizon.  There are also several minor 

vendors for the City’s answering service and internet fax lines.  In Fiscal Year 2013-14 

(July 1 through June 30), the City spent $177,258 on telecommunications services. 

 

2. Document Management 

 

The City of Mission Viejo owns 13 copy machines citywide.  The copy machines are 

Xerox brand and the City has a contract for maintenance with Xerox.  In Fiscal Year 

2013-14 (July 1 through June 30), the City spent $64,272 on its copier maintenance 

contracts. 

 

The City also owns 50 laser printers throughout City facilities.  The City has a major 

contract with Hewlett-Packard for maintenance.  In Fiscal Year 2013-14 (July 1 through 

June 30), the City spent $69,907 on laser printer maintenance and supplies. 
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3. Office Supplies 

 

The City of Mission Viejo operates with a total of 137 authorized positions.  Office 

supplies are purchased on a decentralized basis utilizing approximately three (3) major 

vendors.  In Fiscal Year 2013-14 (July 1 through June 30), the City spent $53,526 on 

office supplies. 

 

C. Reports to be Issued 

 

Following the review of each operational area the firm shall provide the City of Mission 

Viejo with a full report of its findings and recommendations.  All reports and costs 

associated shall be the responsibility of the selected firm(s). 

 

 

III. TIME REQUIREMENTS 

 

A. Proposal Calendar 

 

The City places a high level of importance on adhering to the proposed calendar and 

requires advance notification of any anticipated problem in meeting the agreed upon 

schedule.  

 

The following is a list of key dates up to and including the date proposals are due to be 

submitted: 

 

 Request for proposal issued  December 1, 2014 

 

 Due date for proposals  December 22, 2014 

 

 Selection by City Council  February 2, 2015 

 

B. Notification and Contract Dates 

 

 Selected firm notified   February 3, 2015 

 

 Contract date    February 13, 2015 

 

C. Date Work May Commence     February 16, 2015 

 

 

IV. PROPOSAL REQUIREMENTS 

 

A. General Requirements 
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 1. Inquiries 

 

Inquiries concerning the request for proposals and the subject of the request for proposals 

must be made to:  

 

 Susan Knudson, Budget and Purchasing Analyst 

 200 Civic Center, Mission Viejo, CA 92691 

 (949) 470-3059 

 sknudson@cityofmissionviejo.org 

 

CONTACT WITH PERSONNEL OF THE CITY OTHER THAN THE ABOVE 

REGARDING THIS REQUEST FOR PROPOSALS MAY BE GROUNDS FOR 

ELIMINATION FROM THE SELECTION PROCESS. 

 

 2. Submission of Proposals 

 

The following material is required to be received by December 22, 2014 for a proposing 

firm to be considered: 

 

a. A master copy (so marked) of and four (4) copies to include the following: 

 

 i. Title Page 

 

Title page showing the request for proposals subject; the firm's name; the name, 

address and telephone number of the contact person; and the date of the proposal. 

 

 ii. Table of Contents 

 

 Clearly identify the material by section and page number. 

 

 iii. Transmittal Letter 

 

A signed letter of transmittal briefly stating the proposer's understanding of the 

work to be done, the commitment to perform the work within the time period, a 

statement why the firm believes itself to be best qualified to perform the 

engagement and a statement that the proposal is a firm and irrevocable offer for 

sixty (60) days.   

 

Please also give the names of the persons who will be authorized to make 

representations for the proposer, their titles, addresses and telephone numbers. 

 

 iv. Proposed Approach to Project 

 

Please include: 
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1. A statement of your understanding of the project and a general 

description of your proposed approach to the project. 

2. A description of the backup documentation and an estimate of the 

required City staff involvement. 

3. A detailed work plan outlining each required task necessary to 

complete the project. 

 

v. Firm Description 

 

Please provide a brief description of your firm and a statement of the firm’s 

experience and qualification for performing the subject services.  Include the year 

the firm was established, type of organization, and the number of employees.  

Include information on your firm’s office location and where the work will be 

performed. 

 

vi. Qualifications and Experience  

      

Please provide a description of previous projects that relate to the services 

described in this RFP including similar public and government projects.  Identify 

each project by name, briefly describe the project, the amount of recovery and 

completion dates.  Please indicate the cost recovery amount and your firm’s fee 

for service for the project. 

 

vii. References 

 

Provide references for five (5) other clients, including current contact name, 

telephone and email information.  References should be for similar services and 

include information on when the service was provided and for whom. 

 

viii. Signatures 

 

Provide executed copies of Proposer Guarantees and Proposer Warranties, 

attached to this request for proposal (Appendix A and Appendix B) 

 

B. COST PROPOSAL 

 

1. The proposed fee must include all costs associated with the performance of the 

service specified, including: material, supervision, labor, insurance, transportation, 

delivery, fuel, other surcharges and any other related costs. If there is a proposed revenue 

sharing agreement, the percentage to be shared and proposed length of time for payment 

shall be clearly identified.  
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 2. Proposers should send the completed proposal to the following address: 

 

 Susan Knudson, Budget and Purchasing Analyst 

 City of Mission Viejo 

 200 Civic Center 

 Mission Viejo, CA  92691 

 

The City of Mission Viejo will not be responsible for expenses incurred in preparing and 

submitting the technical proposal.  Such costs should not be included in the proposal. 

 

 3. The first page of the proposal should include the following information: 

 

  a. Name of Firm 

b. Certification that the person(s) signing the proposal is entitled to represent 

the firm, empowered to submit the bid, and authorized to sign a contract 

with the City of Mission Viejo. 

c. Rates by Partner, Supervisory and Staff, times, hours anticipated for each 

 

4. Rates for Additional Professional Services 

 

The City may choose to evaluate additional operational areas for cost reduction services.  

Any such additional work agreed to between City of Mission Viejo and the firm shall be 

performed at rates set forth in the schedule of fees and expenses included in the proposal. 

 

5. Manner of Payment 

 

Describe the method of payment based on the monies recovered, the method in which 

savings will be determined, the percentage of saving generated as payment and the length 

of time for payment.   

 

 

V. EVALUATION PROCEDURES 

 

 A. Selection Committee 

 

Proposals submitted will be evaluated by a Selection Committee as determined by the 

City of Mission Viejo. 

 

 B. Review of Proposals 

 

Staff of the Administrative Services Department will review the proposals.  The firm(s) 

submitting the most highly rated proposal(s) may be invited to an interview if necessary.   

 

The City of Mission Viejo reserves the right to retain all proposals submitted and use any 
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idea in a proposal regardless of whether that proposal is selected. 

 

 C. Evaluation Criteria 

 

The following criteria will be used to determine the most qualified firm(s) for this 

project: 

 

1. Proposed Approach to the project 

2. Firm Qualifications and Experience 

3. Specific Experience in Similar Public and Government Projects 

4. Qualifications and Experience of Key Personnel 

5. Results of Reference Checks 

6. Proposed Fee 

 

 D. Final Selection 

 

The City Council will select a firm following the recommendation of the Selection 

Committee.   

 

It is anticipated that a firm will be selected by the City Council on February 2, 2015.  

Following notification of the firm selected, it is expected a contract will be executed 

between both parties by February 13, 2015. 

 

 E. Right to Reject Proposals 

 

Submission of a proposal indicates acceptance by the firm of the conditions contained in 

this request for proposal unless clearly and specifically noted in the proposal submitted 

and confirmed in the contract between the City of Mission Viejo and the firm selected. 

 

The City of Mission Viejo reserves the right without prejudice to reject any or all 

proposals. 
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APPENDICES 

 

 

A. Proposer Guarantees 

 

B. Proposer Warranties 

 

C. Draft Contract 

 

D. W-9 Request for Taxpayer Information 

 

E. Vendor Approval Application 
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APPENDIX A 

 

PROPOSER GUARANTEES 

 

 

I. The proposer certifies it can and will provide and make available, at a minimum, all 

services set forth in Section II, Nature of Services Required. 

 

II. The proposer agrees to be bound by the contractual requirements delineated by the City 

of Mission Viejo  

 

Signature of Official:  ______________________________ 

Name (typed):   ______________________________ 

Title:    ______________________________ 

Firm:    ______________________________ 

Date:    ______________________________ 
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APPENDIX B 

 

PROPOSER WARRANTIES 

 

 

A. Proposer warrants that it is willing and able to comply with State of California laws with 

respect to foreign (non-state of California) corporations. 

 

B. Proposer warrants that it is willing and able to obtain an errors and omissions insurance 

policy providing a prudent amount of coverage for the willful or negligent acts, or omissions of 

any officers, employees or agents thereof. 

 

C. Proposer warrants that it will not delegate or subcontract its responsibilities under an 

agreement without the prior written permission of the City of Mission Viejo. 

 

D. Proposer warrants that all information provided by it in connection with this proposal is 

true and accurate. 

 

Signature of Official:  ______________________________ 

Name (typed):   ______________________________ 

Title:    ______________________________ 

Firm:    ______________________________ 

Date:    ______________________________ 
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APPENDIX C 

 

 

CITY OF MISSION VIEJO 
 

AGREEMENT WITH       

FOR Cost Reduction Analysis SERVICES 

(Insurance Required) 

 

THIS AGREEMENT, is made and effective as of      , 2     , between the City of Mission 

Viejo, a municipal corporation ("City") and       ("Consultant"). In consideration of the mutual 

covenants and conditions set forth herein, the parties agree as follows: 
 

1. TERM.  This Agreement shall commence on      , 2     , and shall remain and 

continue in effect until tasks described herein are completed, but in no event later than      , 

2     , unless sooner terminated pursuant to the provisions of this Agreement. 
 

2. SERVICES.  Consultant shall perform the tasks described and set forth in Exhibit A, 

attached hereto and incorporated herein as though set forth in full.  Consultant shall complete the 

tasks according to the schedule of performance which is also set forth in Exhibit A. 
 

3. PERFORMANCE.  Consultant shall at all times faithfully, competently and to the best 

of his or her ability, experience, and talent, perform all tasks described herein.  Consultant 

represents to the City that it has the qualifications necessary to perform the tasks described 

herein.  Consultant shall employ, at a minimum, generally accepted standards and practices 

utilized by persons engaged in providing similar services as are required of Consultant hereunder 

in meeting its obligations under this Agreement. 
 

4. PAYMENT. 
 

a. The City agrees to pay Consultant monthly, in accordance with the payment rates and 

terms and the schedule of payment as set forth in Exhibit B, attached hereto and incorporated 

herein by this reference as though set forth in full, based upon actual time spent on the above 

tasks.  This amount shall not exceed       Dollars ($     ) for the total term of the Agreement 

unless additional payment is approved as provided in this Agreement.  Any terms or conditions 

set forth on Exhibit A or Exhibit B which do not describe the work to be performed, the 

payment rates and terms, or the payment schedule have not been agreed to by the City and shall 

not be deemed a part of this Agreement. 
 

b. Consultant shall not be compensated for any services rendered in connection with its 

performance of this Agreement which are in addition to those set forth herein, unless such 

additional services are authorized in advance and in writing by the City Council or, if pursuant to 

its authority, the City Manager, or his or her designee.  Consultant shall be compensated for any 

additional services in the amounts and in the manner as agreed to by City Manager or the City’s 

representative and Consultant at the time City’s written authorization is given to Consultant for 
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the performance of said services.  The City Manager may approve additional work not to exceed 

15% of the contract amount approved by City Council or $30,000, whichever is less.  Any 

additional work in excess of this amount shall be approved by the City Council. 
 

c. Consultant shall submit invoices monthly for actual services performed.  Invoices shall 

be submitted on or about the first business day of each month, for services provided in the 

previous month.  Payment shall be made within thirty (30) days of receipt of each invoice as to 

all nondisputed fees.  If the City disputes any of consultant's fees it shall give written notice to 

Consultant within 30 days of receipt of an invoice of any disputed fees set forth on the invoice. 
 

d. Notwithstanding the above provisions, Consultant shall not be paid for any work 

performed until it has submitted to the City a fully completed and executed Internal Revenue 

Service Form W-9. 
 

5. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE. 
 

a. The City may at any time, for any reason, with or without cause, suspend or terminate 

this Agreement, or any portion hereof, by serving upon the consultant at least ten (10) days prior 

written notice of termination.  City shall not be obligated to explain its reasons for termination.  

Upon receipt of said notice, the Consultant shall immediately cease all work under this 

Agreement, unless the notice provides otherwise.  If the City suspends or terminates a portion of 

this Agreement, such suspension or termination shall not make void or invalidate the remainder 

of this Agreement. 
 

b. In the event this Agreement is terminated pursuant to this Section, the City shall pay to 

Consultant the actual value of the work performed up to the time of termination, provided that 

the work performed is of value to the City.  Upon termination of the Agreement pursuant to this 

Section, the Consultant will submit an invoice to the City pursuant to Section 3. 
 

6. DEFAULT OF CONSULTANT. 
 

a. The Consultant's failure to comply with the provisions of this Agreement shall constitute 

default.  In the event that Consultant is in default for cause under the terms of this Agreement, 

City shall have no obligation or duty to continue compensating Consultant for any work 

performed after the date of default and can terminate this Agreement immediately by written 

notice to the Consultant.  If such failure by the Consultant to make progress in the performance 

of work hereunder arises out of causes beyond the Consultant's control, and without fault or 

negligence of the Consultant, it shall not be considered a default. 
 

b. If the City Manager or his or her delegate determines that the Consultant is in default in 

the performance of any of the terms or conditions of this Agreement, it shall serve the Consultant 

with written notice of the default.  The Consultant shall have (10) days after service upon it of 

said notice in which to cure the default by rendering a satisfactory performance.  In the event that 

the Consultant fails to cure its default within such period of time, the City shall have the right, 

notwithstanding any other provision of this Agreement, to terminate this Agreement without 

further notice and without prejudice to any other remedy to which it may be entitled at law, in 

equity or under this Agreement. 
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7. OWNERSHIP OF DOCUMENTS. 
 

a. Consultant shall maintain complete and accurate records with respect to sales, costs, 

expenses, receipts and other such information required by City that relate to the performance of 

services under this Agreement.  Consultant shall maintain adequate records of services provided 

in sufficient detail to permit an evaluation of services.  All such records shall be maintained in 

accordance with generally accepted accounting principles and shall be clearly identified and 

readily accessible.  Consultant shall provide free access to the representatives of City or its 

designees at reasonable times to such books and records, shall give City the right to examine and 

audit said books and records, shall permit City to make transcripts therefrom as necessary, and 

shall allow inspection of all work, data, documents, proceedings and activities related to this 

Agreement.  Such records, together with supporting documents, shall be maintained for a period 

of three (3) years after receipt of final payment. 
 

b. Upon completion of, or in the event of termination or suspension of this Agreement, all 

original documents, designs, drawings, maps, models, computer files, surveys, notes, video and 

sound recordings, and other documents prepared in the course of providing the services to be 

performed pursuant to this Agreement shall become the sole property of the City and may be 

used, reused or otherwise disposed of by the City without the permission of the Consultant.  With 

respect to computer files, Consultant shall make available to the City, upon reasonable written 

request by the City, the necessary computer software and hardware for purposes of accessing, 

compiling, transferring and printing computer files. 
 

c. With respect to the design of public improvements, the Consultant shall not be liable for 

any injuries or property damage resulting from the reuse of the design at a location other than 

that specified in Exhibit A without the written consent of the Consultant. 
 

8. INDEMNIFICATION.  The Consultant agrees to defend, indemnify, protect and hold 

harmless the City, its officers, officials, employees and volunteers from and against any and all 

claims, demands, losses, defense costs or expenses, or liability of any kind or nature which the 

City, its officers, officials, employees, and volunteers may sustain or incur or which may be 

imposed upon them for injury to or death of persons, or damage to property arising out of 

Consultant's negligent or wrongful acts or omissions in performing or failing to perform under 

the terms of this Agreement, excepting only liability arising out of the negligence of the City. 
 

9. INSURANCE REQUIREMENTS.  Consultant shall procure and maintain for the 

duration of the contract insurance against claims for injuries to persons or damages to property 

which may arise from or in connection with the performance of the work hereunder by the 

Consultant, its agents, representatives, or employees. 
 

Consultant agrees to provide insurance in accordance with the requirements set forth in Exhibit 

C.  If consultant uses existing coverage to comply with these requirements and that coverage 

does not meet the requirements set forth herein, Consultant agrees to amend, supplement or 

endorse the existing coverage to do so. 
 

10. INDEPENDENT CONTRACTOR. 
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a. Consultant is and shall at all times remain as to the City a wholly independent contractor.  

The personnel performing the services under this Agreement on behalf of Consultant shall at all 

times be under Consultant's exclusive direction and control.  Neither City nor any of its officers, 

employees or agents shall have control over the conduct of Consultant or any of Consultant's 

officers, employees or agents, except as set forth in this Agreement.  Consultant shall not at any 

time or in any manner represent that it or any of its officers, employees or agents are in any 

manner officers, employees or agents of the City.  Consultant shall not incur or have the power 

to incur any debt, obligation or liability whatever against City, or bind City in any manner. 
 

b. No employee benefits shall be available to Consultant in connection with the 

performance of this Agreement.  Except for the fees paid to Consultant as provided in the 

Agreement, City shall not pay salaries, wages, or other compensation to Consultant for 

performing services hereunder for City.  City shall not be liable for compensation or 

indemnification to Consultant for injury or sickness arising out of performing services hereunder. 
 

11. LEGAL RESPONSIBILITIES.  The Consultant shall keep itself informed of State and 

Federal laws and regulations which in any manner affect those employed by it or in any way 

affect the performance of its service pursuant to this Agreement.  The Consultant shall at all 

times observe and comply with all such laws and regulations.  The City, and its officers and 

employees, shall not be liable at law or in equity occasioned by failure of the Consultant to 

comply with this section. 
 

12. RELEASE OF INFORMATION. 
 

a. All information gained by Consultant in performance of this Agreement shall be 

considered confidential and shall not be released by Consultant without City's prior written 

authorization.  Consultant, its officers, employees, agents or subcontractors, shall not without 

written authorization from the City Manager or unless requested by the City Attorney, 

voluntarily provide declarations, letters of support, testimony at depositions, response to 

interrogatories or other information concerning the work performed under this Agreement or 

relating to any project or property located within the City.  Response to a subpoena or court order 

shall not be considered "voluntary" provided Consultant gives City notice of such court order or 

subpoena.  
 

b. Consultant shall promptly notify City should Consultant, its officers, employees, agents 

or subcontractors be served with any summons, complaint, subpoena, notice of deposition, 

request for documents, interrogatories, request for admissions or other discovery request, court 

order or subpoena from any person regarding this Agreement and the work performed thereunder 

or with respect to any project or property located within the City.  City retains the right, but has 

no obligation, to represent Consultant and/or be present at any deposition, hearing or similar 

proceeding.  Consultant agrees to cooperate fully with City and to provide City with the 

opportunity to review any response to discovery requests provided by Consultant.  However, 

City's right to review any such response does not imply or mean the right by City to control, 

direct, or rewrite said response. 
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13. NOTICES.  Any notices which either party may desire to give to the other party under 

this Agreement must be in writing and may be given either by (i) personal service, (ii) delivery 

by a reputable document delivery service, such as but not limited to, Federal Express, that 

provides a receipt showing date and time of delivery, or (iii) mailing in the United States Mail, 

certified mail, postage prepaid, return receipt requested, addressed to the address of the party as 

set forth below or at any other address as that party may later designate by Notice: 
 

To City:  City of Mission Viejo 

   200 Civic Center 

   Mission Viejo, California 92691 

   Attention:  City Manager 
 

To Consultant:  ___________________________ 

   ___________________________ 

   ___________________________ 

   Attention:___________________ 

      

      

14. ASSIGNMENT.  The Consultant shall not assign the performance of this Agreement, 

nor any part thereof, nor any monies due hereunder, without prior written consent of the City.  

Because of the personal nature of the services to be rendered pursuant to this Agreement, only 

      shall perform the services described in this Agreement.      may use assistants, under 

their direct supervision, to perform some of the services under this Agreement.  Consultant shall 

provide City fourteen (14) days' notice prior to the departure of       from Consultant's employ.  

Should he or she leave Consultant's employ, the city shall have the option to immediately 

terminate this Agreement, within three (3) days of the close of said notice period.  Upon 

termination of this Agreement, Consultant's sole compensation shall be payment for actual 

services performed up to, and including, the date of termination or as may be otherwise agreed to 

in writing between the City Council and the Consultant. 
 

15. LICENSES.  At all times during the term of this Agreement, Consultant shall have in 

full force and effect, all licenses required of it by law for the performance of the services 

described in this Agreement. 

 

16. GOVERNING LAW.  The City and Consultant understand and agree that the laws of 

the State of California shall govern the rights, obligations, duties and liabilities of the parties to 

this Agreement and also govern the interpretation of this Agreement. 

 

17. LITIGATION.  Any litigation concerning this Agreement shall take place in the 

municipal, superior, or federal district court with geographic jurisdiction over the City of 

Mission Viejo.  In the event such litigation is filed by one party against the other to enforce its 

rights under this Agreement, the prevailing party, as determined by the Court's judgment, shall 

be entitled to reasonable attorney fees and litigation expenses for the relief granted. 
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18. ENTIRE AGREEMENT.  This Agreement contains the entire understanding between 

the parties relating to the obligations of the parties described in this Agreement.  All prior or 

contemporaneous agreements, understandings, representations and statements, oral or written, 

are merged into this Agreement and shall be of no further force or effect.  Each party is entering 

into this Agreement based solely upon the representations set forth herein and upon each party's 

own independent investigation of any and all facts such party deems material. 

 

19. AUTHORITY TO EXECUTE THIS AGREEMENT.  The person or persons 

executing this Agreement on behalf of Consultant warrants and represents that he or she has the 

authority to execute this Agreement on behalf of the Consultant and has the authority to bind 

Consultant to the performance of its obligations hereunder. 

 

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed the 

day and year first above written. 

 

CONSULTANT  CITY OF MISSION VIEJO 

 

 

___________________________________  ________________________________ 

By:          Date  Dennis Wilberg Date 

Title:             City Manager 

 

Attest: 

 

____________________________________ _________________________________ 

By:          Date  Karen Hamman  Date 

Title:             City Clerk 

 
[Two signatures of corporate officers required] 

 

 

        Approved As to Form: 

 

       _________________________________ 

       William P. Curley, III  Date 

       City Attorney 
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EXHIBIT A 

 

TASKS TO BE PERFORMED 
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EXHIBIT B 

 

PAYMENT SCHEDULE 

 

 

      

 

EXHIBIT C 

 

INSURANCE REQUIREMENTS 

 

The following coverages will be provided by Consultant and maintained on behalf of the City 

and in accordance with the requirements set forth herein. 
 

Commercial General Liability/Umbrella.  Primary insurance shall be at least as broad as ISO-

CGL form No. CG 00 01 or equivalent form, as determined by Risk Management staff.  Total 

limits shall be no less than $1,000,000.00 per occurrence for all coverages and  $1,000,000.00  

general aggregate.  City and its employees and agents shall be added as additional insureds using 

ISO additional insured endorsement form CG 20 10, or equivalent form, as determined by Risk 

Management staff (in no event will City accept an endorsement form with an edition date later 

than 1990).  Coverage shall apply on a primary non-contributing basis in relation to any other 

insurance or self-insurance, primary or excess, available to City or any employee or agent of 

City.  Coverage shall not be limited to the vicarious liability or supervisory role of any additional 

insured. 
 

Umbrella Liability Insurance (if necessary to meet limits requirements) shall apply to bodily 

injury/property damage, personal injury/advertising injury, at a minimum, and shall include a 

“drop down” provision providing primary coverage above a maximum $25,000.00 self-insured 

retention for liability not covered by primary policies but covered by the umbrella policy.  

Coverage shall be following form to any underlying coverage.  Coverage shall be provided on a 

“pay on behalf” basis, with defense costs payable in addition to policy limits.  There shall be no 

cross liability exclusion.   Policies shall have concurrent starting and ending dates. 
 

Business Auto/Umbrella Liability Insurance.  Primary coverage shall be at least as broad as 

ISO Business Auto Coverage form CA 00 01 including symbol 1 (Any Auto).  Limits shall be no 

less than $1,000,000.00 per accident.  Starting and ending dates shall be concurrent. If 

Consultant owns no autos, a non-owned auto endorsement to the General Liability policy 

described above is acceptable. 
 

Workers' Compensation/Employer's Liability shall be written on a policy form providing 

workers' compensation statutory benefits as required by law.  Employer's liability limits shall be 

no less than $1,000,000 per accident or disease.  Employer's liability coverage shall be scheduled 

under any umbrella policy described above.  Unless otherwise agreed, this policy shall be 

endorsed to waive any right of subrogation as respect to the City, its employees or agents. 
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Professional Liability Insurance.  Coverage shall be written on a policy form that provides 

professional liability insurance, errors and omissions or equivalent coverage appropriate to the 

Consultant's occupation or service.  The policy limit shall be no less than $1,000,000.00 per 

claim and in the aggregate. 

 

Consultant and City further agree as follows: 
 

1. This Exhibit supersedes all other sections and provisions of this Agreement to the extent 

that any other section or provision conflicts with or impairs the provisions of this Exhibit. 

 

2. Nothing contained in this Exhibit is to be construed as affecting or altering the legal status 

of the parties to this Agreement.  The insurance requirements set forth in this Exhibit are 

intended to be separate and distinct from any other provision in this Agreement and shall be 

interpreted as such. 
 

3. All insurance coverage and limits provided pursuant to this agreement shall apply to the 

full extent of the policies involved, available or applicable.  Nothing contained in this Agreement 

or any other agreement relating to the City or its operations limits the application of such 

insurance coverage. 
 

4. Requirements of specific coverage features or limits contained in this Exhibit are not 

intended as a limitation on coverage, limits or other requirements, or a waiver of any coverage 

normally provided by any insurance.  Specific reference to a given coverage feature is for 

purposes of clarification only and is not intended by any party to be all inclusive, or to the 

exclusion of other coverage, or a waiver of any type. 
 

5. For purposes of insurance coverage only, this Agreement will be deemed to have been 

executed immediately upon any party hereto taking any steps that can be deemed to be in 

furtherance of or towards, performance of this Agreement. 
 

6. All general or auto liability insurance coverage provided pursuant to this Agreement, or 

any other agreements pertaining to the performance of this Agreement shall not prohibit 

Consultant, and Consultant's employees, or agents, from waiving the right of subrogation prior to 

a loss.  Consultant hereby waives all rights of subrogation against City. 
 

7. Unless otherwise approved by City, Consultant's insurance shall be written by insurers 

authorized to do business in the State of California and with a minimum “Best's” Insurance 

Guide rating of “A:VII+.” Self-insurance will not be considered to comply with these insurance 

specifications. 
 

8. In the event any policy of insurance required under this Agreement does not comply with 

these requirements or is canceled and not replaced, City has the right but not the duty to obtain 

the insurance it deems necessary and any premium paid by City will be promptly reimbursed by 

Consultant.  
 

9. Consultant agrees to provide evidence of the insurance required herein, satisfactory to City, 

consisting of certificate(s) of insurance evidencing all of the coverages required and an 
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additional insured endorsement to Consultant's general liability and umbrella liability policies  (if 

any) using ISO form CG 20 10 or equivalent form, as determined by Risk Management staff.  

Consultant shall also provide a waiver of subrogation endorsement to Consultant's workers' 

compensation policy applicable to the City.  Certificate(s) are to reflect that the insurer will 

provide 30 days notice of any cancellation of coverage and all policies must be endorsed 

accordingly.  Consultant agrees to require its insurer to modify such certificates to delete any 

exculpatory wording stating that failure of the insurer to mail written notice of cancellation 

imposes no obligation and to delete the word "endeavor" with regard to any notice provisions.  

Consultant agrees to provide complete copies of policies to City upon request. 

 

10. Consultant shall provide proof that policies of insurance required herein expiring during the 

term of this Agreement have been renewed or replaced with other policies providing at least the 

same coverage.  Such proof will be furnished at least two weeks prior to the expiration of the 

coverages. 
 

11. Consultant's insurance presented in compliance with these specifications shall not include 

self-insured retentions or deductibles unless declared to the City and approved by the City 

Manager.  The City may require evidence of financial security if deductibles or self-insured are 

part of the Consultant's liability program. 
 

12. Any actual or alleged failure on the part of City or any other additional insured under these 

requirements to obtain proof of insurance required under this Agreement or to inform Consultant 

of noncompliance with any insurance requirements in no way waives any right or remedy of City 

or any additional insured, in this or any other regard. 
 

13. Consultant agrees to require all subconsultants or other parties hired for this project to 

provide general liability insurance naming as additional insureds all parties to this Agreement.  

Consultant agrees to obtain certificates evidencing such coverage and make reasonable efforts to 

ensure that such coverage is provided as required here.  Consultant agrees to require that no 

contract used by any subconsultant or contracts Consultant enters into on behalf of City, will 

reserve the right to charge back to City the cost of insurance required by this agreement.  

Consultant agrees that upon request all agreements with subconsultants or others with whom 

Consultant contracts with on behalf of City, will be submitted to City for review.  Failure of City 

to request copies of such agreement will not impose any liability on City, or its employees. 
 

14. If Consultant is a Limited Liability Company, general liability coverage must be amended 

so that the Limited Liability Company and its Managers, Affiliates, employees, agents, and other 

persons necessary or incidental to its operation are insureds. 
 

15. Consultant agrees to provide immediate notice to City of any claim or loss against 

Consultant that includes City as a defendant.  City assumes no obligation or liability by such 

notice, but has the right (but not the duty) to monitor the handling of any such claim or claims if 

they are likely to involve City. 
 

16. It is agreed that insurance provided pursuant to these requirements will not be limited to 

coverage for the vicarious liability or supervisory role of any additional insured.  All insurance 
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coverage and limits provided are intended to apply to the full extent of the policies.  Nothing 

contained in this agreement limits the application of such insurance coverage. 
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City of Mission Viejo 
200 Civic Center 

Mission Viejo, CA 92691 
Phone 949/470-3059 
 FAX    949/581-3528 

 

Vendor Approval Application 
 
Please type or print in black ink.  All vendor information must be complete and this application must be signed.  A 
completed and signed W9 form must accompany this application.  
 
Business Information 
 

 * Company Name  
 

 * Address * Suite  
 

 * City * State * Zip  
 

 * Phone ( ) * FAX ( )  
 

* Sales Representative/ Contact Name 
 
E-mail Address Website 
 
Federal Tax ID Number State Tax ID Number 
 
Social Security Number Type of Business  
 
Year Established Year Incorporated  
  
Standard Terms 
 
Net 30 ( ) 2% 10 Net  30 ( ) Other  __________ 
 
Current California Contractors License(s) 
 
Type Number  
 

Type Number  
 
Company Ownership 
 
Sole Proprietorship ( ) Partnership ( ) Corporation ( ) Other  __________  
 
Principal Owners 
 
Name Title  
 

Name Title  
 

Name Title  
 

 
 

* Information is subject to disclosure under the Public Records Act 
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References 
Please list three companies with whom you are currently doing business 
 

Company Name Phone ( )  
 
Address Suite  
 
City State Zip  
 

Company Name Phone ( )  
 
Address Suite  
 
City State Zip  
 

Company Name Phone ( )  
 
Address Suite  
 
City State Zip  
 
Certification 
Under penalty of perjury, I certify that all information provided on this application is true and correct. 
 

Signature of Company Officer Title  
 

Please Print Name Date  
 
Please indicate which products and/or services your company can provide and for which you wish to be considered. 
 
Commodities
 

(   )  01500 Adding / Copy / Duplicating Machine Supplies 
(   )  01600 Advertising Specialties / Promotional Products 
(   )  03100 Air Conditioning / Heating Supplies 
(   )  04500 Appliances / Equipment 
(   )  05000 Art Equipment / Supplies 
(   )  06000 Automotive Maintenance Items / Repair / Parts 
(   )  07000 Automobiles / Trucks / Motorcycles Trailers / Vans 
 

(   )  08000 Badges / Emblems / Name Tags / Plates 
(   )  08500 Bags / Bagging / Ties / Sand Bags / Erosion Control 
(   )  10000 Barrels / Drums / Kegs / Containers 
 

(   )  15000 Builders Supplies 
(   )  15049 : Millwork / Counters / Cabinets 
 

(   )  19500 Clocks / Timers / Recorders & Parts / Accessories 
  

(   )  20000 Clothing / Apparel / Uniforms  & Accessories 
 

(   )  20500 Computers & Information Systems Supplies 
(   )  20502 : Computer Cables, premade 
(   )  20531 : Direct Access Storage Devices 
(   )  20536 : Memory Add-On Units / Memory Upgrades 
(   )  20539 : Modems / Data Communications 
(   )  20541 : Optical Character Readers / Scanners 
(   )  20545 : Power Supplies / Surge Protectors 
(   )  20547 : Printers / Plotters 
(   )  20552 : Printer Ribbons / Toners 
(   )  20554 : Software Applications 
(   )  20579 : Printer Supplies & Accessories 
(   )  20587 : Terminals & CRTs 
(   )  22500 Coolers / Drinking Water 
 
 

(   )  23200 Crafts / Craft Supplies & Accessories 
 
 
 
 

(   )  25500 Decals / Stamps 
(   )  26500 Drapery / Curtains / Upholstery 
 

(   )  28000 Electrical Cables / Wires 
(   )  28700 Electronic Components / Parts /Access / Equipment 
(   )  30000 Embossing / Engraving 
(   )  30500 Engineering / Surveying / Drawing Supplies & 
 Equipment 
(   )  31000 Envelopes : Plain / Printed 
 

(   )  32500 Feed / Bedding / Vitamins for Animals 
(   )  33000 Fencing /Gates : Chain Link or Wood 
(   )  33500 Fertilizers / Soil Conditioners 
(   )  34000 Fire Protection Equipment / Supplies 
(   )  34500 First Aid / Safety Equipment 
(   )  34550 Fitness Equipment 
(   )  35000 Flags / Flag Poles / Banners & Accessories 
(   )  36000 Floor Coverings - Installation & Removal 
(   )  36500 Floor / Carpet Cleaning Machines / Parts / Access 
(   )  39300 Foods : Staple Grocery & Miscellaneous 
(   )  39500 Forms / Labels : Continuous / Custom 
 

(   )  40500 Fuel / Oil / Grease / Lubricants 
 

(   )  42000 Furniture / Furnishings : Library 
(   )  42500 : Office : Desks / Chairs / Bookcases / File Cabinets 
(   )  42554 :Modular Panel Systems 
(   )  42594 :Workstations / Modular Systems Furniture 
(   )  44500 Hand tools : Powered / Nonpowered 
(   )  45000 Hardware and Related Items 
 

(   )  48500 Janitorial Supplies 
 

(   )  51500 Lawn Maintenance Equipment / Parts/Accessories 
(   )  52500 Library / Archival Equipment / Machines / Supplies 
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Commodities (continued) 
 

(   )  54000 Lumber and Related Products 
(   )  54500 Machinery / Hardware: Industrial 
(   )  55000 Markers / Plaques / Signs / Traffic Control Devices 
(   )  55600 Mass Transportation: Transit 
(   )  57500 Microfiche / Microfilm Equipment / Accessories / 
 Supplies 
(   )  57800 Miscellaneous Products 
(   )  58000 Musical Instruments / Accessories / Supplies 
 

(   )  59500 Nursery Stock / Plants / Equipment / Supplies 
 

(   )  60000 Office Machines / Equipment / Accessories 
(   )  60015 : Calculators 
(   )  60030 : Cash Registers / Drawers 
(   )  60036 : Check Machines 
(   )  60038 : Copiers / Duplicators 
(   )  60052 : Dictating Machines / Accessories 
(   )  60063 : Folding / Inserting Machines 
(   )  60071 : Mailing Machines 
(   )  60087 : Typewriters / Accessories / Parts / Supplies 
 

(   )  61500 Office Supplies - General 
(   )  62500 Optical Equipment / Accessories / Supplies 
 

(   )  63000 Paint / Protective Coatings / Wallpaper 
(   )  63500 Painting Equipment / Accessories 
 

(   )  64000 Paper / Plastic Products - Disposable 
(   )  64015 : Paper Bags 
(   )  64025 : Corrugated Boxes / Sheets 
(   )  64050 : Paper Cups / Plates / Tissue / Towels 
(   )  64060 : Plastic / Styrofoam Products 
(   )  64500 : Paper  - Copier / Color / Specialty 
 

(   )  65000 Park / Playground / Swimming Pool Equipment 
(   )  65500 Photographic Equipment / Supplies 
(   )  67000 Plumbing Equipment / Fixtures / Supplies 
 

(   )  68000 Police Equipment / Supplies 
(   )  68077 : Radar Instruments 
 

(   )  71500 Publications / Audiovisual Materials 
(   )  72000 Pumping Equipment / Accessories 
 

(   )  72500 Radio Communications / Phone / 
Telecommunications Equipment 

(   )  72521 : Facsimile Machines 
(   )  72536 : Microwave Equipment 
(   )  72545 : Pagers - Radio 
(   )  72549 : Radio Frequency Scanner 
(   )  72551 : Radio Telephones - Cellular 
(   )  72555 : Telephone Equipment / Parts 
(   )  72578 : Two-Way Radio Receivers / Transmitters 
(   )  72584 : Wide Area Telecommunications Services 
 

(   )  73000 Radio Communications / Telecommunications Testing 
Equipment 

 

(   )  74000 Refrigeration Equipment / Accessories 
(   )  74500 Road / Highway Building Materials (asphaltic) 
(   )  75000 Road / Highway Building Materials (nonasphaltic) 
(   )  75500 Road / Highway Equipment / Parts  
 
(   )  77000 Roofing Materials 
 

(   )  79000 Seed / Sod / Soil / Innoculants 
(   )  80000 Shoes / Boots 
(   )  80300 Sound Systems / Components / Accessories 
(   )  80500 Sporting / Athletic Goods 
 

(   )  84000 Television Equipment / Accessories 
(   )  86300 Tires / Tubes 
 

(   )  87500 Veterinary Equipment / Supplies 

(   )  88000 Visual Education Equipment / Supplies 
 
 

 
(   )  88500 Water Treatment Chemicals 
(   )  89000 Water Supply / Sewage Treatment Equipment 
 

Services 
 

(   )  90500 Aerial Photography / Surveys 
 

(   )  90600 Architect : Engineer & Other Professional 
Design Services 

(   )  90610 : Architect - Buildings 
(   )  90629 : Engineer Services 
(   )  90630 : Fire Protection 
(   )  90638 : General Construction 
(   )  90640 : Graphic Design 
(   )  90644 : Heating / Ventilating / Air Conditioning 
(   )  90646 : Highways / Streets / Parking Lots 
(   )  90648 : Historic Preservation 
(   )  90652 : Interior Design / Space Planning 
(   )  90654 : Irrigation / Drainage / Flood Control 
(   )  90656 : Landscape Architecture 
(   )  90658 : Lighting : Interior / Exterior 
(   )  90664 : Planning : Urban 
(   )  90672 : Recreation Facilities 
(   )  90684 : Telephone Systems 
(   )  90686 : Traffic / Transportation Engineering 
 

(   )  90800 Bookbinding / Rebinding / Repairing 
 

(   )  91000 Building Maintenance / Repair Services 
(   )  91006 : Carpentry 
(   )  91009 : Carpet Cleaning / Repair / Installation 
(   )  91011 : Drapery Installation / Repair 
(   )  91013 : Elevator Maintenance / Repair 
(   )  91025 : Flooring 
(   )  91036 : Heating / Air Conditioning Services 
(   )  91039 : Janitorial / Custodial Services 
(   )  91042 : Lighting Maintenance 
(   )  91048 : Locksmith Services 
(   )  91051 : Masonry & Concrete 
(   )  91054 : Painting 
(   )  91059 : Pest Control 
(   )  91060 : Plumbing 
(   )  91065 : Remodeling / Alterations 
(   )  91066 : Roofing; Installation / Repairs  
(   )  91067 : Swimming Pool Repairs / Maintenance 
(   )  91070 : Waterproofing / Weatherproofing Services 
(   )  91076 : Welding Services 
(   )  91081 : Window Washing / Tinting Services 
 

(   )  91500 Communications / Media-Related Services 
(   )  91503 : Advertising / Public Relations 
(   )  91505 : Answering / Paging Services 
(   )  91507 : Audio Recording 
(   )  91508 : Audio Tape Duplicating 
(   )  91528 : Electronic Information / Mailing Services 
(   )  91538 : Film Processing / Duplicating Services 
(   )  91548 : Graphic Arts Services 
(   )  91558 : Mailing Services 
(   )  91568 : Microfiche / Microfilming Services 
(   )  91576 : Reproduction (copy machine) Services 
(   )  91577 : Telephone Services: Long Distance / Local 
(   )  91584 : Video Recording 
(   )  91590 : Video Tape Duplicating 
 

(   )  92000 Data Processing Services / Software 
(   )  92004 : Applications Software 
(   )  92020 : Consulting Services 
(   )  92038 : Optical Scanning Services 
(   )  92045 : Software Maintenance / Support 
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(   )  92400 : Educational Services / Consulting / Training 
(   )  92420 : Examination / Testing 
 

 

(   )  93000 Equipment Maintenance / Repair : Auto / Marine 
(   )  93100 : Appliances / Furnishings 
(   )  93400 : Irrigation / Plumbing 
(   )  93600 : General Equipment : Air Conditioning/ Heating / 
   Electrical / Fire Protection / Fitness Equipment / 
   Hand Tools / Pumps / Security Systems  
(   )  93900 : Office / Business Machines / Radio / Television 
 

(   )  94600 Financial Services 
(   )  94615 : Appraisal Services : Real Estate 
(   )  94620 : Auditing Services 
(   )  94630 : Cash / Securities / Bonding Services  
(   )  94656 : Investment Management Services 
 

(   )  95400 Laundry / Dry Cleaning Services 
(   )  95490 Uniform Rental 
 

(   )  96100 Miscellaneous Professional Services 
(   )  96105 : Attorney / Litigation Services 
(   )  96115 : Catering / Concessions / Vending 
(   )  96117 : Construction Management 
(   )  96119 : Conservation / Resource Management 
(   )  96121 : Cost Estimating 
(   )  96132 : Environmental Impact Studies 
(   )  96134 : Feasibility Studies 
(   )  96140 : Horticulture Services 
(   )  96148 : Laboratory / Field Testing Services 
(   )  96150 : Legal Services 
(   )  96155 : Photography Services 
(   )  96160 : Public Opinion Surveys 
(   )  96172 : Transcription Services  
(   )  96175 : Translation Services 
(   )  96186 : Veterinary Services 
(   )  96194 : Zoning : Land Use Studies 
 

(   )  96200 Miscellaneous Services 
(   )  96206 : Animal Care 
(   )  96209 : Auctioneering Services 
(   )  96214 : Blue Printing Services 
(   )  96221 : Cleaning Services : Steam / Pressure 
(   )  96224 : Courier / Delivery Services 
(   )  96230 : Entertainment Services 
(   )  96235 : Fitness Training / Instruction 
(   )  96240 : Hazardous Material Services 
(   )  96247 : Insurance / Risk Management Services 
(   )  96248 : Interior Design / Decorating Services 
(   )  96256 : Moving / Hauling Services 
(   )  96257 : Non-Profit Service Organization 
(   )  96258 : Oil Removal Services 
(   )  96260 : Performing Arts 
(   )  96265 : Records Management Services 
(   )  96270 : Recycling Services 
(   )  96275 : Restoration/Preservation Services 
(   )  96288 : Transportation Services 
(   )  96400 : Personnel, Temporary 
 

(   )  96600 Printing / Silk Screening / Typesetting 
(   )  96612 : Printed Forms 
(   )  96650 : Printing: Books / Catalogs / Magazines 
(   )  96652 : Printing : Publications ( 4 color ) 
(   )  96655 : Printing : Business Cards / Checks / Letterhead  
(   )  96685 : Silk Screen Printing 
(   )  96689 : Typesetting 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

(   )  96800 Public Works Construction / Related Services 
(   )  96820 : Building Construction 
(   )  96839 : Excavating 
(   )  96842 : General Construction 
(   )  96851 : Lighting : Street : Construction / Repair 
(   )  96852 : Major Streets : Intersection Improvements 
(   )  96854 : Major Streets : New Construction 
(   )  96856 : Major Streets : Resurfacing 
(   )  96859 : New Street Construction (not major) 
(   )  96862 : Parking Lot Construction 
(   )  96866 : Residential Street Resurfacing 
(   )  96867 : Sandblasting 
(   )  96870 : Sidewalk Construction 
(   )  96876 : Street Reconstruction 
(   )  96877 : Surveying (not aerial) 
(   )  96880 : Traffic Sign Installation 
(   )  96882 : Traffic Signal Installation 
 

(   )  97100 Rental / Lease : Real Property 
(   )  97500 : Automobiles / Trucks / Trailers 
(   )  97700 : Office Furnishings 
(   )  97900 : Engineering Equipment / Supplies 
(   )  98100 : General Equipment 
(   )  98300 : Janitorial / Lawn Equipment 
(   )  98500 : Office Machines / Computers / Coolers / Copiers /  
   Radios / Sound Equipment / Televisions 
(   )  98600 : Storage Facilities 
 

(   )  98800 Roadside / Grounds / Park Area Services 
(   )  98803 : Athletic Field Maintenance 
(   )  98805 : Chemical Vegetation Control Services 
(   )  98814 : Erosion Control Services 
(   )  98815 : Fence Installation / Repair 
(   )  98826 : Flood Control Services 
(   )  98832 : Grading (not road building) 
(   )  98833 : Graffiti Removal 
(   )  98836 : Grounds Maintenance 
(   )  98852 : Landscaping (design) 
(   )  98853 : Landscaping (maintenance) 
(   )  98855 : Lighting (maintenance) 
(   )  98856 : Litter Removal Services 
(   )  98863 : Park Area Construction / Renovation 
(   )  98865 : Parking Lot / Street Maintenance Services 
(   )  98868 : Paving : Driveways / Parking Lots 
(   )  98872 : Pest Control 
(   )  98880 : Sign Manufacture / Installation 
(   )  98888 : Tree Trimming Services 
(   )  98890 : Weed Abatement Services 
 

(   )  99000 Security / Fire / Safety / Emergency Services 
(   )  99800 Sale of Surplus / Obsolete Items 
 
List here any additional commodities or services for which 
you wish to be considered. 
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